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Coast Guard Training Center


	End of Route 238

Yorktown, VA 23690-5000

Staff Symbol: tmpo
Phone: (757) 856-2346
Fax: 

6 May 2009


	Dear Sir,

I am sending you 3 documents to complete and mail back to me. The first is a standard "Short Term / Single Event License to use Coast Guard Real Property".  The second is a "Title VI Assurance". Lastly, is the “Roster for Security Access”, which must be alphabetized. In addition to these signed documents, I'll need you to send me a "tour permit" and a "Certificate of Insurance" (which comes from your Council office). The insurance certificate must clearly state $1 million for each occurrence of liability and must list USCG Training Center Yorktown as the Certificate Holder.

Meal rates for this year for the Galley are $2.30 for breakfast and $4.25 for lunch & dinner per person. Galley hours on the weekend are: B: 0700-0900, L: 1100-1200 and D: 1630-1800. Please let me know what meals you plan to use the Galley for.
All documentation must be received no less than 30 days prior to your event taking place on base, with the exception of the Access Roster. Please provide the Access Roster no less than 3 days prior to your event taking place. I've got you on the calendar for the weekend of the April 3-5, 2009. If you have any questions, please give me a call at 757-856-2346 or e-mail.

My mailing address here is:

Commanding Officer (T-MPO)

U. S. Coast Guard

Training Center Yorktown

Yorktown, Va.  23690-5097

v/r

LT Mac McCarthy

Marine Safety School

757-856-2346

michael.f.mccarthy@uscg.mil
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Enclosures:

1) Short Term / Single Event License to use Coast Guard Real Property
2) Title VI Assurance
3) Access List for Training Center Yorktown
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