
Online Registration
How to Register On Line for University of Scouting



Creating A New Tentaroo Account

Choose University of Scouting from dropdown

Click “Continue”

Do not use this to login

NOTE: A Tentaroo account can be used to register 
more than one participant to an event.  See notes 

on following pages for more info



Entering Tentaroo Account Information

IMPORTANT:  Enter your FULL first and last name AS 
IT APPEARS ON YOUR BSA REGISTRATION CARD

Choose a good password that you will 
remember.  You can change it later if needed

Choose “Individual / Family From the dropdown

Enter a user name of your choice.  You can 
change it later if needed

Click “Create Account” 
when all info is entered

Enter the same email address that is in your 
my.scouting.org account (if you know it)

http://my.scouting.org


Choose Which Event to Register / Add People to Register

Click “Refresh” if information 
on University of Scouting does 
not appear below

Click on “Roster” to add more names for people 
that you can registrations for (for example), 
family members 

If not already highlighted, click 
on University of Scouting”

Click here for more 
instructions, if needed

Information 
about the event 
and who to 
contact for more 
information will 
appear here.

If you are ready to begin registration for the 
event, click on “Event Registration”

This will display people that are on 
your account roster, who you can to 
registrations.



Event Registration - Page 1

Be sure that “University of Scouting” appears here.  Select 
from drop down if it doesn’t

Click here to start a new 
Youth registration

Youth who have registered for the event 
selected for the event under your 

account appear here

Click here to start a new 
Adult registration

This will display people that are on 
your account roster, who you can to 
registrations.

Adults who have registered for the event 
selected for the event under your 

account appear here

Click here to refresh the 
registration information 
lists on the left



Adult Registration - Popup

VERY IMPORTANT:
Double-check to choose the type Adult 
participant you are registering for from the drop 
down list.  FEES for different types may be 
different.

Select the person to register 
for the event

Adults in your roster will 
appear here

Select which event you are 
registering for.  The fees for 
the chosen Participant Type 
will be shown

If needed, you can go back to your roster 
and edit or add people to your 
registration roster

When you are ready to 
register, click here.



Enter Adult Registration Information

Enter your Unit Position 
(may not be “Troop”

Enter any information you want the event registrar to know about

Basic event fee information 
will be shown here.  It is 
updated after you register or 
return to this page

When you are ready to 
choose your class sessions, 
click here.

Your BSA ID Number will be 
show from previous entry

If you want to edit information 
about this adult , click here



Choose Classes To Attend

INSTRUCTIONS:  Choose classes from  “Available Classes” list 
on right and drag to “Current Schedule” on the left.

NOTE: Once you add a session into a time slot,  you will not be 
able to add other sessions on the same time slot.

You may select up to 7 sessions.

Only the available classes  
or special options will be 
shown. 

When are ready to begin the 
check out and payment 
process, click here

Session start times and 
period numbers will be 
shown with each class 
shown for each session

Click here to see all 
classes and descriptions

If a special box lunch is offered, 
you should drag it over as a 
separate selection. The cost will 
be added to your event fee.

If a class has an additional fee, it will be 
shown here and added to your event fee



Decide What To Do Next

When you are ready to check, review 
your selections and pay the event fees.

Return to the last registration if 
you need to change that 
information

You can continue adding new 
registrations for people on your 
account roster, if desired.

Total cost of all classes or 
options will be shown.  If coming 
back after payment, the total 
amount paid for all registrations 
in your account will be shown 



Review Classes and Options and Pay

If you want to clear out your 
selections from the previous 
“Register for Classes” section 
and start again, click here.

You can go back to other event 
or account related information 
then come back to finalize the 
registration

All of your class choices and 
event options will be shown in 
this list.  Any class fees will be 

Standard payment options are 
presented here - similar to other 
web payment sites

Items with a charge will give you the 
option to delete them.

CAUTION:  Deleting the event fee 
itself, will cancel the registration

After reviewing your selections 
and entering payment info, 
clicking here will charge your 
account and record your event 
registration and choices.


