
Rechartering and  
the rechartering  
software (Unit  
Charter Renewal  
System, “UCRS”)
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An early note
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If you run into problems at any point, call your  
unit commissioner promptly



Start at https://my.scouting.org
- login

-Home
-Legacy Web Tools

-Internet Rechartering

3













UCRS works with Google Chrome, Firefox,
IE9/10/11. For IE10, change browser settings to
‘Compatibility Mode’ (Notice at the top of the
page)
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Everyone is a First-Time User when the Unit  
Processor first accesses UCRS each  
Rechartering cycle

First  
Time

User
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Note the ‘Frequently Asked Questions’ link
on most pages as well as links to the ‘Help’
and ‘Internet Tutorial’ sites
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This is the Registration Page when using  
UCRS for the first time each year: Enter the  
Access Code number given in the  
Rechartering package, select the unit type,  
and enter the unit number in 4-digit format
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Identify the  
user and  
create a  
password  
the first time  
entering the  
system for  
the year
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When logging in after the first time, login 
as a returning user.

14



Inside UCRS, the first page shows the 5 stages  
of Internet Rechartering (Begin with ‘Begin)
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The process has 5 stages
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-Loading the roster
-Updating the roster
-Checking the roster
-Summary (a final review and last chance
to  make changes)
-Final submission



(The process has 5 stages)
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You can go back and forth between stages  
from any point in the process

until you make the final submission



Stage 1 – Always select the first choice 
and download the existing Unit Roster 
from the  National Database (my.Scouting) 
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Stage 2 is the “meat” of the process. In 6 steps,  
you update all of the information about Scouts  
and Scouters to be listed in the Rechartering  
Application
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Stage 2, Step 1 – Update information about the  
unit and the Chartered Organization
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Note that from this point on, the system is giving  
you a running account of registrants and costs  
(fee & BL – but not insurance) in the upper left  
corner
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Stage 2, Step 2 begins by offering a list of all  
members currently in my.Scouting, with a default  
checkmark for renewals. Click on the check to  
uncheck for non-renewal

Personal  
data  

masked  
here
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Personal  
data  

masked  
here

There is an “Update Unit Roster” link near the  
upper right corner of the page

Update Unit Roster
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“Update unit roster”
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At any time during the process until final  
submission --

• This updates the roster with any  
registrations processed since you started

• And any adult YPT completed since you  
started

• So that you don’t have to submit paperwork  
for either

Click this every day you are in UCRS!



UCRS then shows a list of those selected  
for renewal
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Stage 2, Step 3 lets you promote a member from  
another unit if the unit has the same Chartered  
Organization and if you have their unit access  
code. Otherwise, you can enter the information  
about the member directly
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Promoting a Member
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Promoting a member takes them out of the  
other unit. Don’t use this feature if the  
person is also remaining a member of the  
other unit.



Stage 2, Step 4 is the addition of new members,  
beginning with adults
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At the first screen for an adult, enter the name  
and primary position in the unit. Note the  
message if you don’t
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Adding a member (“transfer”)
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Note that there is a block to check, “Transfer
into this unit.” Don’t use this for either an
adult or a scout during rechartering.



Parents as Tiger Partners
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An adult Lion/Tiger partner is not a registered  
position (but they are assigned a BSA ID)

A previous or current Tiger partner registering  
in a committee or leader/assistant leader  
position must fill out an adult application,  with 
the required attachments
– If you write in the Tiger Parent BSA ID on the  

new adult application, previous training is  
transferred to the new registered adult profile



Tiger partners registering
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Although an adult Lion/Tiger partner is not in a  
registered position, they will be listed on the  
rechartering roster as a Lion/Tiger partner.

It may be possible to add a registered position  
for a Lion/Tiger partner in the ‘Update Roster’  
stage without having to enter them here –

But they will still have to complete an adult  
application



Next, enter address, phone, birth date, driver’s  
license, and gender. Note that the SSN is not 
entered; it comes from the paper application
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This page lets you enter business information, any  
history as an Eagle Scout, and sign up for Boy’s  
Life. UCRS does not require entries on this page
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This part of Stage 2, Step 4  
lets you add new Scouts
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Enter name and address
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Enter phone, date of birth, grade and gender
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Page 3 starts the process of adding parent/  
guardian information. Is the parent or guardian  
an adult member of the unit?
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If yes, choose the member
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If no, enter the information manually
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18 year-old Venturers
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A new Venturing youth registrant 18 or older  
must submit an adult application (the 2017
version, with application, disclosure /  
authorization form, and Youth Protection  
training certificate.)

A previous member turning 18 on or after  
March 1, 2017, must submit the same  
information, or have previously submitted, in  
order to recharter.



What does that mean for your 
recharter? 

Follow the chart:



Were you born January 
31, 1996 or earlier? YES Register as an

Adult Leader

NO

Were you born between 
February 1, 1996 and 
February 28, 1997?

NO

Born February 1, 
1999 or later

YES

Were you born between 
March 1, 1997 and 
January 31, 1999?

NO

YES

Have you been 
continuously registered in 
the same unit prior to 

turning 18?

NO

Register as a 
Venturing Participant

YES Register as a 
Youth Member



Stage 2, Step 5 lets you see, review, and update
personal information (This view shows only the
top of the page with the adults)
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Stage 2, Step 6 begins by letting you update unit  
positions. Note on the right a list of required  
and filled positions
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It allows changing the position (or adding a second  
position) using pull down lists. Only CR can have multiple 
positions within same unit (CC or MC).
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The next stage is checking the roster
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Here you have an easy option to return to  
any of the previous stages

“Check Roster” starts the validation process
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Check Roster -
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… provides two kinds of information –

Warnings that should be reviewed to see if  
there is a problem

Errors that must be corrected before  
rechartering can be completed



(Warnings)
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Correct any errors

With errors corrected, go to the Summary Stage
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The Summary Stage lets you review the final  
roster or return easily to a previous stage
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Summary, Step 1, lets you update fees for  
multiple registrations and Boy’s Life
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“Multiple” registrations
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A “multiple” registration is a person (adult or  
scout) whose primary (i.e., paid) registration  
is in another unit.

Payment of the $24 registration fee (and $7
council insurance fee) is required only once  
for each registered person



Selecting “Update” lets you show that the  
primary registration is in another unit and
sign up for, or remove, a Boy’s Life subscription
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Fees
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Check the fees shown carefully.

The system defaults to “Member paid in this  
unit” even if that wasn’t the case at the last  
rechartering



If you show the member paid in another unit, it will  
ask for the unit type and number. Get this
data before you start the process.
• A District position is listed as a Council  

position
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Stage 4, Step 2 is the “Membership Inventory”
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Show the reason for each youth non-renewal.  
An entry must be made for each.
• If you don’t click SAVE after making the  

entries, you can’t continue
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“Next” in the lower right takes you to the final  
stage
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The “Submit to Council” link is on this page –
But Don’t Do It Yet
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Unlike previous pages in UCRS, the only way to  
return to previous pages from here is to back arrow

Never click “Submit to Council” until everything
has been entered, corrected and edited, and you
have printed and reviewed the final roster
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First, select the “Review/Print Roster” link to  
print a DRAFT of your rechartering submission
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Page 1 of the Draft will show you the adults and  
youth for whom a registration form is required
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“Draft” caution

65

Page 1 of the draft may or may not show  
clearly that it is the draft, not the final  
submission

Page 2 does (unless your printer is out of red  
ink or toner)

Even if you completed final submission on-
line, make sure that you submit the final, not  
the draft, printed version to Council



NOTE: This amount  
does NOT reflect  
the amount due to  
Council because  
added insurance is  
omitted which  
varies by Council

The “DRAFT” notation on page 2
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Adults without current YPT

67

The last page of the draft (and the second last  
page of the final submission) will give a list  
of adults for whom the YPT date in the  
system is not current (i.e., within 2 years)

This only catches national standards, not ours.

A copy of a current YPT training certificate  
must be submitted for each



Boys Life

100% only requires one subscription per 
family.

If not all boys are subscribing, write a note 
with names and units.



Your Goals
Increase Membership & Reduce the Rechartering  
paperwork:
• Identify youth and adults on your roster who are not  

properly registered
• Submit completed adult & youth applications prior to  

completing Internet Rechartering
• Complete YPT re-training Don’t get stuck/delay, 

call your UC
Identify specific time/place to obtain signatures  
and a check
Submit to UC well before November Turn-in
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Questions?
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• Contact your Unit Commissioner, or
• Contact your Assistant or Deputy District  

Commissioner or
• Contact your District Commissioner,


